
Job Description – Serviceman III 

Village of Elmore  

 

POSITION TITLE: Serviceman III 
 

DEPARTMENT: Village 
Maintenance Dept.  

 
REPORTS TO: Village 
Administrator  

 

PAY TYPE: Hourly 
 

EMPLOYMENT CLASSIFICATION: 
Full Time/Non-Exempt 

Pension: Ohio Public Employee 
Retirement System  

 

Summary of Duties:  

The Servicemen III position within the Village Maintenance Department is 
responsible for the operation of the Wastewater Treatment Plant and/or performs the 
duties as an Electrical Lineman. The individual performs duties that include 
operation of light and heavy-duty Village equipment, and maintenance of the 
overhead (Electrical) and underground Village infrastructure system. The position of 
Servicemen III has the specific responsibilities for removal of snow and ice from the 
Village right-of-way as assigned, repairing water service leaks, collecting data of the 
various water and electrical meters for collection of revenue, sign maintenance, 
property maintenance, maintenance of the sewer system, tree maintenance, brush 
cleanup, etc. 

 

Essential Duties and Responsibilities:  

 

A. Must be physically and mentally able to work in all areas of the Village and 
perform any manual labor as assigned by his supervisor.  

B. Must have the aptitude and dexterity to adapt to all phases of work, including:   

1. Electrical maintenance and construction of an electrical distribution system of 
line voltage down thru low voltage.   

a. This will include the setting of poles, stringing and tying wire, hanging 
transformers, and all necessary hardware installation for the proper 
performance of an electrical distribution system. This work Is In excess of 
30' and will be performed from hydraulic bucket trucks and ladders. This 
area of work will mean working with the public and will also mean working 
with line high voltages in excess of 7200 volts.   

b. Be able to troubleshoot minor electrical problems.   

 



2. Maintenance, repair, and snow removal of all streets and alleys.  

a. This will include asphalt patching, coating and chipping, concrete work 
around manholes, curb drains, valves and catch basins. This will involve 
the air compressor and paving breakers.   

3. Motorized equipment   

a. Be able to handle and service any village equipment, such as trucks, 
tractors, mowers, street sweeper, chipper, bucket trucks, trencher, sludge 
wagon, leaf machine, backhoe, and loader.   

4. Sewer system and sewage plant.   

a. Must know the sewage system and sewage plant and be able to operate 
any sewage testing equipment and operate the sewer plant to meet all 
EPA requirements.   

b. Must be able to repair and maintain pumps and minor electrical control 
repair.   

5. Water treatment and distribution.   

a. Be familiar with the water distribution system.   

b. Know the water treatment process.   

c. Be able to maintain and repair equipment associated with the water 
system.   

6. Buildings and grounds.   

a. Be able to do maintenance and construction on all Village buildings and 
grounds. This will include roofing, plumbing, electrical, carpentry, and 
painting. Grounds work will include mowing, tree removal. Trimming, 
planting, and some concrete work, such as forming and pouring. Grounds 
work will Include park work which could cover such things as concrete 
work and construction of various equipment.   

7. Be available for call should a situation require overtime.   

8. Be qualified to work alone in skilled areas, such as pump repair, vehicle 
maintenance, electrical wiring, plumbing or fabrication.   

9. Be able to qualify in all areas of work that weekend coverage would require in 
the areas of sewer plant testing, water testing, and electrical service problems 
that arise and be able to respond to any calls regarding electrical, sewer, 
water, streets, or any Village emergency.   



10. Be able to work in all areas of the Village, in all motorized vehicles in a safe 
manner. To adhere to all safety practices, and to wear personal protective 
equipment at all times.   

Be able to obtain appropriate licenses and certifications as needed, e.g. CDL, 
Water I, Wastewater I & II, and complete the "Four Year Line Training" 
Apprenticeship Program, or it's equal. 

 

Additional Requirements:  

 

 Must be 18 years of age upon first day of employment. High School diploma or 
GED certificate desired. 

 Must possess a valid driver’s license with a CDL certification or obtain CDL 
certification within six months of employment and have access to reliable 
transportation.  

 Must possess a Water I certification  
 Must possess a Wastewater I & II certification OR an Electrical Apprenticeship 

Program as assigned or obtain them within two years of employment.   
 Must past a post-employment offer background check to include drug screening.  
 Must be capable to pass certification for First-Aid-CPR Training  

 

 

 


